
Planning Outcome 
Evaluation Spreadsheet Guide 
 
Column Heading Response Type Explanation of Response 
Reviewer Initials Reviewer’s initials allow us to identify reviewed plans quickly 
Approved (column heading is actually 
Apprvd) 

Yes/No Yes indicates that the plan is approved, being implemented, being 
assessed, or continuing.  This column should be set to know for all 
other statuses. 

Assessment_measure Yes/No This column is set to Yes when the field contains an actual 
measurement method or tool (e.g. Enrollment report from Banner, 
Course success rate, percentage of COP’s updated in the last 6 
months, and etc.).  If this field is left blank or includes a “task,” then 
the column is set to No. 

Intended_results_goals Yes/No This column is set to Yes when the field contains a goal derived from 
the set of assessment methods.  The column is set to No when the 
field is left blank or contains task (Please note that if the 
Intended_results_goals contained at least one valid goal, regardless 
of the number of assessment methods, I have been setting the column 
to Yes). 

Status_report Yes/No If the field contains any statement that appears to be based in 
implemented the outcome, this column is set to Yes. 

Actual_results Yes/No If this field contained any data that could be associated with an 
assessment method and/or a goal, this column is set to Yes.  If left 
blank or contains statements concerning the completion of a task, the 
column should be set to No. 

Use_of_results Yes/No If this field contained any indication that the unit planner discussed 
the actual results with unit members, this was set to Yes.  If left 
blank, then the column should be set to No. 

Rationale Yes/No/Text If the Actual_results and the Use_of_results fields are blanks and the 
unit owner indicates that data will not be available to the end of the 
year, this field should be updated with a Yes or EOY (or something 
similar). 

Comments Text If the reviewer wishes to highlight an aspect of the outcome plan, this 
field is available for short, qualitative statements. 
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