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Student Recommendations:

Dave, you're a fabulous teacher. You have opened a door for
me. You really know your stuff and it's been a great
experience doing each lesson, reading and participating in
the discussions and gaining knowledge that makes me feel
confident in handling my work and/or problems that arise
with the computer. | plan to take more courses and see how
far I can go. Thank you so very much!

Semester Start Dates:
e Contact Corporate Training

Online Course Format:
e Led by an expert instructor
e Interactive discussion areas
e New sessions begin monthly
e 6 weeks, 12 lessons

For more Details:
http://www.ed2go.com/fsw/online _course/csw/
detail/Computer_Skills_for _the Workplace.ht
ml?Course=csw&CourseTitle=Computer_SKill
s _for _the Workplace

To Register:
https://www.ed2go.com/fsw/Enrollment/Enroll.asp

x?Productld=34

Requirements:
* Internet access
¢ Email
¢ One of the following browsers:

o Mozilla Firefox

o Microsoft Internet Explorer (9.0 or above)

o0 Google Chrome

o Safari
e Adobe PDF plug-in (a free download obtained at Adobe.com .)
Microsoft Windows XP or newer with any edition of Microsoft Office Pro or
newer (please make sure Microsoft Office is installed and operating before
the course begins). Note: your version of Windows is not extremely
important and will impact only a small part of the course. Many students
will have a version of Windows that differs from Windows 7 in which the
course was written. Simply ask the instructor for clarification on how to
accomplish any tasks when necessary. Also note: Mac users are welcome,
but please note that the course was written using Microsoft Windows.
Students using Mac OS X with any edition of Microsoft Office 2004 (Mac)
can be supported in the discussion areas.

In partnership with

Computer Skills for the
Workplace $99

Most jobs today require a working knowledge of certain
computer skills. Employers seek and reward employees with
the skills and knowledge to send messages across the
country via e-mail; use a spreadsheet to create a graph and
paste it into a report; add and edit data in a database;
understand the implications of file sizes, memory
limitations, and network arrangements; and recognize the
function and features of modern computer components.
Any job candidate who already possesses these skills will
stand above those who do not.

This course is designed to provide the fundamental
computer competencies you need to survive and prosper in
today's fast-changing workplace. You will learn how to
implement the powers of modern office software to work
faster and more efficiently. We'll focus on practical
application for software most common to the workplace.
When you finish this course, you will have learned why
employers consider technological literacy so critical to the
success of any organization.

NOTICE OF NON-DISCRIMINATION
Florida SouthWestern State College is committed to providing
an educational and working environment free from
discrimination and harassment. All programs, activities,
employment and facilities of Florida SouthWestern State
College are available to all on a non-discriminatory basis,
without regard to race, sex, age, color, religion, national
origin, ethnicity, disability, sexual orientation, marital status,
genetic information or veteran's status. The College is an
equal access/equal opportunity institution. Questions
pertaining to educational equity, equal access or equal
opportunity should be addressed to the College’s Equity
Officer.
The College’s Equity Officer/ADA and Title IX Coordinator is:

Director, Human Resources
Royal Palm Hall, N-120 — Lee Campus
8099 College Parkway SW
Fort Myers, FL 33919
(239) 489-9293
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