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Microsoft Office Excel 2010 Level 3

This course was designed for students desiring to gain the skills necessary to create macros,
collaborate with others, audit and analyze worksheet data, incorporate multiple data
sources, and import and export data.

This series of hands on classes provide an introduction to the following features:
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Streamlining Workflow
Collaborating with Other Users
Auditing Worksheets

Analyzing Data

Working with Multiple Workbooks
Importing and Exporting Data
Integrating Excel Data with the Web

Seats are limited so register today! Advance registration and payment is required.

Learning Outcome: f

At the end of the course students will be able to: Microsoft Office Excel 2010
e Enhance productivity and efficiency by streamlining the Level 3

workflow.
o Collaborate with other workbook users.
e Audit worksheets.
e Analyze data.

Dates: TBA
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NOTICE OF NON-DISCRIMINATION

Florida SouthWestern State College is committed to providing an educational and working environment free from discrimination and harassment. All

o  Work with multiple workbooks. Textbook:
e Import and export data. Microsoft Office Excel 2010 Level 3
e Integrate Excel data with the web. \_
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programs, activities, employment and facilities of Florida SouthWestern State College are available to all on a non-discriminatory basis, without regard to
race, sex, age, color, religion, national origin, ethnicity, disability, sexual orientation, marital status, genetic information or veteran's status. The College is

an equal access/equal opportunity institution. Questions pertaining to educational equity, equal access or equal opportunity should be addressed to the

College’s Equity Officer.
The College’s Equity Officer/ADA and Title IX Coordinator is:

Director, Human Resources
Royal Palm Hall, N-120 — Lee Campus
8099 College Parkway SW
Fort Myers, FL 33919
(930) 489-9203
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