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Microsoft Project 2010: Level 2

Course Content Course Objectives

Lesson 1: Exchanging Project Plan Data with Other Applications Upon successful completion of this

0 Topic 1A: Import Project Information course. students will be able to:
0 Topic 1B: Export Project Plan Cost Data to an Excel Workbook - Exchange project plan data with

0 Topic 1C: Copy a Picture of the Project Plan Information other applications.

Lesson 2: Updating a Project Plan - Update a project plan.

0 Topic 2A: Enter Task Progress - Manage project costs.

o Topic 2B: Enter Overtime Work - Report project data visually.

o Topic 2C: Edit Tasks - Reuse project plan information.
0 Topic 2D: Reschedule a Task

o Topic 2E: Filter Task Duration- 1 day

0 Topic 2F: Set an Interim Plan

0 Topic 2G: Create a Custom Table

0 Topic 2H: Create a Custom Field

Lesson 3: Managing Project Costs
0 Topic 3A: Update Cost Rate Tables

o Topic 3B: Link Dependent Tasks 7
0 Topic 3C: Link Documents to a Project Plan

Lesson 4: Managing Resources in a Project Plan
0 Topic 4A: Create a Visual Report

0 Topic 4B: Customize a Visual Report
0 Topic 4C: Create a Visual Report Template

Lesson 5: Reusing Project Plan Information
0 Topic 5A: Create a Project Plan Template

Topic 5B: Create a Custom View

Topic 5C: Make Custom Views Available to Other Project Plans
Topic 5D: Share Resources

Topic 5E:Create a Master Project
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Florida SouthWestern State College is committed to providing an educational and working environment free from
discrimination and harassment. All programs, activities, employment and facilities of Florida SouthWestern State College
are available to all on a non-discriminatory basis, without regard to race, sex, age, color, religion, national origin,
ethnicity, disability, sexual orientation, marital status, genetic information or veteran's status. The College is an equal
access/equal opportunity institution. Questions pertaining to educational equity, equal access or equal opportunity should
be addressed to Title IX/Equity Officer, Florida SouthWestern State College, 8099 College Parkway, Fort Myers, FL
33919, (239) 489-9305
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