
Using Employee Self Service 

To access the Portal visit the FSW home page http://www.fsw.edu  



Using Employee Self Service 

Enter your User Name and Password 
   Your User Name and Password are the same as your network log in 

If you are having trouble logging in, please contact Technology Services 



Using Employee Self Service 

Click on the “Employee Services” tab at 

the top of the page 



Using Employee Self Service 
You can access your benefit and payroll information by 

clicking “Banner Web Online Services” 



Using Employee Self Service 

Click on the links below to access various payroll information 

Click to view all benefit and 
payroll deductions 

Click to view and print your pay 
stubs, direct deposit 

information and your earnings 
history  

Click to view and print Federal 
tax exemptions and prior year 

W-2’s 



Using Employee Self Service 

To view and print pay stubs click “Pay Stub” 

Choose the year you want 

displayed and then click “Display” 



Using Employee Self Service 
Click on the “Pay Stub Date” to access each pay period.   

Pay stubs can be printed for your records and includes year 

to date information 

Please Note: All items highlighted in aqua can be opened for more detailed information  



Using Employee Self Service 

Click on “Tax Forms” to access your W-4 

exemptions, W-2 Electronic Consent Form and 

W-2 Year End Earnings Statements 



Using Employee Self Service 

To print your W-2’s online when they become 

available each year, click “Electronic W-2 

Consent” 



Using Employee Self Service 

To print your W-2’s online, click “Electronic W-2 

Consent”. Check the “My Choice” box and click “Submit” 



Using Employee Self Service 

Click on “Time Off Current Balances and 

History” to access your paid leave information 

and balances 

Please Note: All items highlighted in aqua can be opened for more detailed information 



Using Employee Self Service 

Questions?   

Contact Payroll  

 239-489-9342 or ext. 1342 

Contact Technology Services 

 239-489-9307 or ext. 1307 


