Faculty Load and Compensation

Faculty and adjuncts can view the pay associated with each assignment via the Portal after it has been processed
by Human Resources. Faculty Load and Compensation (FLAC) is designed to electronically communicate course
assignments and pay information entered by department schedulers, which allows electronic approvals and
upload of the information for payment to the instructor.

WARNING: Use Mozilla Firefox or Google Chrome web browsers because Internet Explorer is NOT supported.
If the correct browser is not installed on your computer, please contact helpdesk@fsw.edu.

Employee Dashboard

To view your course assignment and pay information in the workflow, login to the FSW Portal
(http://my.fsw.edu).

Click the Employee Services tab on the navigation bar.
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Click the Pay, Benefits, Tax, and Time Off icon.
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The Employee Dashboard page will open in a new tab or window.
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1. The Employee Dashboard displays a snapshot of leave balances, benefits, and other pay information.

2. Click the Faculty Load and Compensation hyperlink on the right side of the dashboard.



Faculty Load and Compensation

You will leave the dashboard to view the Faculty Load and Compensation screen.
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Compensation and Acknowledgement h

Click on Compensation and Acknowledgement.

LORID
SOUTIEWCIZ)STER searen [ co |

STATE COLLEGE PORTAL

Personal information Faculty Services Employee Online Forms

Compensation and A wledgement

“* Select desired Term and the Go button. To acknowledge your review of this information, select the checkbox next to Faculty Acknowledgement and then select the Acknowledge Selected
Positions button.

To navigate this page: Select the icon next to Contract Notes to view the Contract Notes window. Select the icon under Subject and Course to view the Course Information window. If available,
select the Course link to view the Course Calculation Page. Select the link on the Work Load number to view the workload calculation. Insert and view previous comments.

Adjunct Contract(s)

This contract is entered into between the District Board of Trustees of Florida SouthWestem State College in Fort Myers. Florida, hereinafter called the Board and the individual heretofore
indicated and hereinafter called the Faculty Member. In consideration of the mutual agreements, covenants, terms. and conditions herein contained, the parties hereto agree that:

1- The Board agrees to employ the Faculty Member in the assignment heretofore indicated for the compensation specified.

2- The Faculty Member agrees to perform the services required for the aforementioned position and in a location designated by the Board or the President as authorized by the Board and agrees
this contract may be canceled if the number of students enrolled is too small to justify offering the course. In the event that the prescribed services have not been completed on the final day of this
contract term, the Board may withhold all or of the salary due until such services have been performed.

3- The Faculty Member understands and acknowledges that this contract is limited to the specific services, time frame. and payment herein delineated and shall in no way determine. bear upon, or
influence any possible future employment or continuing contract status with the Board.

. 4- The Faculty Member understands that this contract shall at all times be subject to any and all laws, Florida State Board of Education Regulations, and Florida South\Westem State College
Regulations now existing or hereafter enacted or promulgated. No combination of part-time or supplementary assignments shall constitute full-time service to the College.

Faculty Load/Overload(s)

This summarizes the instructional load assigned to you for the semester. Please acknowledge review of this information by clicking the box marked Faculty Acknowledgement. If you have
questions regarding your load, please contact your dean.

Name and ID: B H N .

Term: 'ozmﬁam Summer 2016

1. Select the upcoming semester in the drop down menu.
2. When you have selected the correct semester, click Go.



Compensation and Acknowledgment

On this screen you will be able to review the compensation information for the semester you selected and electronically

approve the teaching load.

Term: # 201630 - Summer 2016 v

030A08-00 Overload, Speech eFacultyA kr ik CJ Ackr 1t Date: 0

Organization: 128001, School of Arts, Humanities & Soc Sc

Contract Type: Contract Note: J
Instructional
[CRN-Sessio ubject and Course i llege|D k Load|Credit Hours|Contact Hours|Head C ili i
30760-01 SPC-2608-Speech - SPC[170 06 3.000 3.000] 3.000] 18| 100] 2,250.00
Calculated Compensation: 2,250.00)
Job Assignment Compensation:| 2,250.00
Comment

1. You can see more detailed information about the course by clicking on the linked course name.

2. After reviewing the course information, check the box next to the words Faculty Acknowledgement to verify that the

information is correct.
3. Click Acknowledge Selected Positions.

4. A date will appear to show that you have acknowledged your course.

If you have questions about the Faculty Load and Compensation module, please contact humanresources@fsw.edu .
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